TIPS FOR FINDING UNIT STANDARDS AND QUALIFICATIONS
To search using the internet, go to www.saqa.org.za
· Scan the list on the right-hand side of the SAQA home page and click on “Qualifications and Unit Standards”

· Choose from the 4 options: 

· Registered qualifications and unit standards

· Qualifications and unit standards for public comment

· Qualifications and unit standards between comment and registration

· Fundamental unit standards

· Select whether you are looking for a unit standard or qualification 

· Complete the form by inputting the minimum amount of information required to identify what you want. If you have the SAQA ID number, input it. If you are looking for a specific NQF level, select it from the “tab down’. If you have no specific information, choose a relevant key word and type it into the space for “Title”. If you input specific information such as an exact title or an ID number, the qualification or unit standard will come up. If you have typed in a key word, you can choose if you’d like to view a list or a table of all possible qualifications or unit standards that include your key word. If you use a key word, the search engine will search very broadly, for example, if you have typed in the word “ship”, you will get all of the qualifications or unit standard titles that include the word ship as well as those that include words such as, e.g., leadership

· If you have called up a list, select a unit standard by clicking on the title; if you have called up a table, select a unit standard by clicking on the ID number

· Save or print the document you have selected

NB: it is useful to create a folder on your PC desktop and save qualifications and unit standards to this folder so that they are easily accessible if you need them
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