IMPLEMENT WORKPLACE SKILLS PLAN

MONITOR EFFECTIVENESS OF SKILLS DEVELOPMENT PLANS

Contract Training Provider

Develop a Training Schedule

Develop an Assessment and RPL Schedule

Prepare Learners and monitor learning according to training control form

Monitor and Record Attendance

Monitor Learner Satisfaction

Monitor Assessment Outcomes and Follow Up

Collect and Store Certificates

Process and Store Provider Invoices

Maintain Administrative Records

MONITOR PROGRESS ACCORDING TO WORKPLACE SKILLS PLAN

Compile Monthly Reports to HR Manager

Compile Monthly Progress Reports to Training Committee

Compile Quarterly Reports to Management

Control Training Expenditure According to Budget

Back To Coversheet
